mechanic shop foreman
public works
MAJOR FUNCTION:
This is supervisory and technical work directing the County fleet maintenance facility.

Facility maintains autos, trucks, dump trucks, track/wheeled vehicles (back hoe, excavator, compactor, bulldozer, motor graders, etc.), mowers, pumps, fire and rescue vehicles, small gas engines and other associated equipment.

Responsibilities include supervision of all facility personnel, stockroom personnel and operations, and quality of repair work.

Responsible for the computerized diagnostics on all vehicles.

Supervision is exercised over several mechanics, field service mechanics, and welders.

Duties include maintaining work schedules, giving technical instructions on the repair and maintenance of equipment, and coordinating the work on these projects by oral or written work order.

Works under general direction of Public Works Director.Operations Manager. Responsible for planning details of procedures and methods to attain definite objectives.

Makes decisions within broad limitations of policies and within accepted standards.

Frequent contacts with other departments scheduling work as necessary.

ESSENTIAL FUNCTIONS:
Plans, supervises, and coordinates personnel in maintenance and repair of County owned vehicles and equipment; ensures operating procedures comply with all regulations.
Assists and supports Management’s collective Bargaining Team, including confidential preparations.

Assists in handling and resolving grievances as necessary.
Develops and administers a comprehensive preventative maintenance program.

Develops and maintains maintenance cost records ensuring accounting for fuel, parts, labor etc.; evaluates information and recommends vehicle disposal and replacement.

Develops bid specifications, evaluates bid proposals and recommends vendor selection for County owned vehicles and equipment.

Evaluates computerized systems on vehicles; accesses diagnostic trouble codes (DTC’s).

Uses computers for on-board diagnostics (OBD, OBD II, etc).

Establishes effective parts control system and approves stock levels.

Evaluates repairs to be done and assists in trouble shooting for all mechanics.

Fills out daily reports on work performed by mechanics and time on each job.

Provides working supervision of mechanics in the performance of their duties.

Directs the repairs and overhauls of automobiles, trucks, draglines, bulldozers, front-end loaders and other light and heavy equipment.

Directs the building of motors, tunes engines using test equipment, grind valves, set tappets.  Replaces or repairs main connecting rod bearings, inspects and repairs transmissions.
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ESSENTIAL FUNCTIONS: (Continued)
Directs the rebuilding, repairs and installing of electrical automobile apparatus such as starters, generators, magnetos, distributors, electrical windshield wipers and voltage regulators.

Evaluates condition of radiators, locates faults or defects and makes repairs.

Directs the repairs of hydraulic systems on equipment.

NON-ESSENTIAL FUNCTIONS:
Performs related work as required.
WORK ENVIRONMENT:
Shop conditions with disagreeable elements or factors such as heat, cold, dampness, fumes, dust, noise, or vibrations.  Exposure to dirty, oily, greasy elements.
TRAINING AND EXPERIENCE:
Minimum Experience:  High School graduation, and five (5) years experience in the field of automotive mechanics or graduation from an approved course in the trade, or any equivalent combination of training and experience.
KNOWLEDGE, SKILLS AND ABILITIES:
Knowledge of up-to-date methods of maintaining automotive, road construction and other specialized heavy equipment.
Knowledge of the mechanics, uses, limitations and maintenance of public works and municipal vehicular equipment, specifically including heavy trucks and road construction equipment.

Knowledge of auto repair software, repair procedures, etc.

Knowledge of computerized scan tool/OTC Enhanced Monitor for Domestic Vehicles, or equivalent.

Knowledge of the operating principles and maintenance of gasoline and diesel engines.

Ability to plan, inspect and evaluate the work of skilled and semi-skilled employees engaged in fleet maintenance and clerical/administrative duties.
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KNOWLEDGE, SKILLS AND ABILITIES: (Continued)
Ability to maintain and analyze cost records.

Ability to develop operational procedures.

Ability to establish and maintain effective working relationships with subordinates and the public.

Ability to understand and transmit written and oral instructions and to prepare comprehensive reports.

Ability to diagnose  problems with automotive and construction equipment, principles of the operation of gas and diesel engines and the ability to explain and instruct subordinates on how to make repairs in these areas.

Skill in the operation of personal computers and knowledge of various software programs.
PROFESSIONAL LICENSE:
Possession of a valid Florida CDL Class A driver’s license required.

Columbia county residency required within six month of date of employment.
Pay Grade: 32, 116
Exempt-Administrative
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